Easy Organizer Suite™
Internet Organizer™ Module Pack
easyWebsites Organizer™ Module

Lesson 9 - How to Work with Category Iltem Websites

Welcome to the easyWebsites Organizer™ Lessons series. As you follow through
each lesson, you will learn new and exciting aspects of the easyWebsites Organizer™
Module and by the end of the series you will be an expert! Each lesson will build on the
last, so be sure to go through the series in order. Our ninth lesson will show you how to
view all the websites in a category, and how to add, edit and delete websites in
Category Item Websites form.

Adding a Website to the Category Item Websites form

1. To begin, open Easy Organizer Suite™ and select the easyWebsites
Organizer™ Module. If you are not already in the easyWebsites Organizer™
Module, then select Modules - Internet Organizer - easyWebsites Organizer
from the menu, or you can click on the easyWebsites Organizer™ icon in the

toolbar.
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easyWebsites Organizer™ Lesson 9 — How to Work with Category Websites

2. To see the Websites in a Category, double click on a Category in the Available
Websites pane. This will open a form that will display all the websites in that
category. You can also right click on the Category in the Available Websites

pane and select View Category Item Websites, or select Tools - View Category
Item Websites in the menu.

For this lesson, let’s pick Embroidery Design Websites. To open the form,
double click on the Embroidery Design Websites category in the Available
Websites tree.
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3. Click on the Add button to add a new website to this category.
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4. A new Website form will open.
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For this lesson, we’ll enter this information in the Add Website form:
Name: Olde Town Embroidery

Url: http://www.OldeTownEmb.com

Categories: Embroidery Design Websites

Rating: 5 Stars

Description: This is a great website with unique, exclusive embroidery designs.

% fle fdt Yew Jocks Modules Yindow Help

[Dle| 2| Q@[] 3wl (=6
[ Available Websites Olde Town Embroidery Links
! =]
| | e | _ocow |
[T —
m.hq&nmmvm
J Embroidery Demgn Webstes
(23 Errbroicary Thwads Webistes g | Edtmage |  Doete |
) Smbeidary Softwam Websies
Narre Jotde Town Embroidery
Urt 0/ A Dide TorwnErmb com Wizt I
* Catacries Essy Organzer Sune el Kavwords,
i Enbiousdery Dosign et
Embrovdery Schiware \Web
Exbicider; Threads \Webs
Module Facks
Plajiagy CrieSrvrve iy

Descrigtion.  |Tris is a great webole with unigue, exchisve estyoidery desgrs |

Last Upcaned: I

Page 5 of 21
© 2011 Tea Rose Software Corp. All rights reserved.
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easyWebsites Organizer™ Lesson 9 — How to Work with Category Websites

5. Let’s add a picture to the new website. Click on the Edit Image button to open

the Add/Edit Picture form.
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6. Click on the Browse... button to find an image.
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7. The Open Image window will appear. Select an image and click on the Open

button.
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8. The image you selected will be displayed. Click on the OK button to accept this
image.
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9. Now you will see the Add Website form with a picture and the information. Save

the new website form by clicking on the Save button. You can also select File >
Save in the menu.
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10.Close the new website form now by clicking on the red X in the upper right corner
of the form above the Links panel.
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11.You will now see the new website in the Categories Item Websites form.
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Congratulations! You have just added a new website to the Category Item Websites
form!
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Editing a Website in the Category Item Websites form

1. To edit a website that is displayed in a Category Item Websites form, you must
select the website to edit. To select a website, click on the picture (not on the
link) of the website you would like to edit. Then click on the Edit button.
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2. The Edit Website form will open with all of the information of the website,

including the picture.
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3. Change any of the information in the Website Chart.
For this lesson, let’'s update the name and description. Enter this information:

Name: Olde Town Embroidery Site

Description: This is a great website with unique, exclusive embroidery designs.
I've found some really great embroidery designs on this site.
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4. Now click File &> Save to save your changes. You will notice that any changes
made to the name of the Website can be seen in the Available Websites tree.
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5. Close the Edit Website form by clicking on the X in the top right corner of the

form.
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6. You will now see the changed name in the Category Item Websites form.
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Deleting a Website

1. If you want to delete a Website, select the Website in the Category Item
Websites pane and click on the Delete button.

o Ple got \ew ook Modue: gndom elp - el
Dles] 2| RIS (=]~ 5 m|] |[=]we] -
| Available Websites Embroidery Design Websites Links
I IFmd [ I ren l
B [ oo | [ww [Embcidery Besign Webstes =1 ™ Stowaleied
[ Y T— [ g | gs [ Deew ll

Page 19 of 21
© 2011 Tea Rose Software Corp. All rights reserved.



easyWebsites Organizer™ Lesson 9 — How to Work with Category Websites

2. The system will ask you if you are sure, and if so, click on the Yes button to
delete the Website. Otherwise, click on the No button.
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3. If you selected Yes, then you will no longer see the website in the Category Item
Websites pane.
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Congratulations! You have now finished Lesson 9.
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