Easy Organizer Suite™
easyFabrics Organizer™ Module

How to Work with My Inventory Fabrics

Welcome to the easyFabrics Organizer™ Lessons series. As you follow through each

lesson, you will learn new and exciting aspects of the easyFabrics Organizer™
Module and by the end of the series you will be an expert!

This lesson will show you how to work with My Inventory Fabrics, and how to add, edit
and delete My Inventory Fabrics lists and fabrics.

Opening My Inventory Fabrics

1. To begin, open Easy Organizer Suite™ and select the easyFabrics
Organizer™ Module from the Module Selecter.
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easyFabrics Organizer™ — How to Work with My Inventory Fabrics

2. If you are in another module, select Modules - easyFabrics Organizer™ from

the menu, or you can click on the easyFabrics Organizer™ icon in the toolbar.
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3. To see My Inventory Fabrics, select the View = View My Inventory Fabrics menu
item. This will open a chart that will display all the fabrics in the first My Inventory
Fabrics list.
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Add a New Inventory List

4. Click on the Add button to add a new inventory list.

Easy Organizer Suite
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5. The Add Inventory List form will open.
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For this lesson, we’ll enter this information in the Add Inventory List form:
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Name: My First Fabric Inventory List
Notes: These are a few fabrics that | am using to learn how to work with My
Inventory Fabrics.
a Add Inventory List = wE
" Name: »My First Fabric Inventory List
Notes: These are a few fabrics that | am using to leam how to work with My Inventory
Fabrics.
Last Updated:  3/30/2015 7:55 AM

* Required Field

Picture... Cancel

6. Let’'s add a picture to the new inventory list. Click on the Picture button to open
the Add/Edit Picture form.

o Add Inventory List = 8
" Name: _My First Fabric Inventory List
Notes: These are a few fabrics that | am using to leam how to work with My Inventory
Fabrics.

Last Updated:  3/30/2015 7:55 AM

" Required Field

Page 5 of 24
© 2015 Tea Rose Software Corp. All rights reserved.



easyFabrics Organizer™ — How to Work with My Inventory Fabrics

7. The Add/Edit Picture form will open. Click on the Browse... button to find an
image.

s Add/Edit Picture - o

Remove OK Cancel

Page 6 of 24
© 2015 Tea Rose Software Corp. All rights reserved.



easyFabrics Organizer™ — How to Work with My Inventory Fabrics

8. The Open Image window will appear. Select an image and click on the Open

button.
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9. The image you selected will be displayed. Click on the OK button to accept this
image.
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10. The Add/Edit Picture form will close. Click on the OK button to add this new

inventory list.

a! Add Inventory List = «B

" Name: My First Fabric Inventory List

Notes: These are a few fabrics that | am using to leam how to work with My Inventory

Fabrics.

Last Updated:  3/30/2015 7:55 AM

~ Required Field
Picture... Cancel
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11.The My Inventory List Chart will now have the new inventory list added to the

Inventory List dropdown, and it will be selected. There will not be any fabrics in it
yet.
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@ File Edit View Tools Modules Window Help _ =]
D U6 [~ sl (<Hz.-sva |
| Available Fabrics My First Fabric Inventory List [ Links
[ Fina LastUpdated: 3/30/2015 8:07:02 AM
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Add a Fabric to My Inventory Fabrics chart

1. To add a fabric that is displayed in the My Inventory List chart, find a fabric in the
Available Fabrics tree by expanding the tree. Select a fabric by clicking on it.
Then drag it to the grey area where the fabrics are displayed in the My Inventory
List chart. Let go of the left mouse button to drop the fabric into the inventory list.

For this lesson, let’'s expand Art Gallery Fabrics, then AGF Studio, then Maker in
the Available Fabrics tree. Click on the first fabric, MKR-2880-make-the-cut-
straight- and drag it to the grey area of the My First Fabric Inventory List. Let go
of the left mouse button to drop the fabric into the inventory list.

The Add/Edit My Inventory Fabric form will open. The Manufacturer, Line and
Fabric will already be selected. You can now enter the Amount, Measurement,
PreCut, Rating and Notes for the fabric in your Inventory List.

o Add/Edit My Inventory Fabric - o IEE

FABRIC

Manufacturer: Art Gallery Fabrics g% '

Line: Maker ¥ L

- —— 2 e
- - —
- - w—

* Fabric: MKR-2880-make the-cut-straight- vi |51

DETAILS

A . .
Amount: s/ Measurement: | _ None - v

PreCut: = None — v

Rating:

Notes:

* Required Field

OK Cancel

Page 11 of 24
© 2015 Tea Rose Software Corp. All rights reserved.



easyFabrics Organizer™ — How to Work with My Inventory Fabrics

2. For this lesson, let’s add this information into the Add/Edit My Inventory Fabric

form:

Amount: 2

Measurement: Yards

PreCut: -- None --

Rating: 5 Stars

Notes: This is my first test fabric in my first test inventory list.

Click on the OK button to accept your changes.

ad Add/Edit My Inventory Fabric - o IEE
FABRIC
. : TETEET AT X
Manufacturer: At Gallery Fabrics Wl BEAE- : ; M B
s T e, S i
Line: Maker v | R R K
~ . '.l'.‘(.f.\".l,i(
Fabric: MKR-2880-make-the-cut-straight- v AT TRA LR
DETAILS
Amount: 2 4| Measurement. |vyards v
PreCut: 7y v
Rating: W Tr vy Ty 5 Stars v
Notes: This is my first test fabric in my first test inventory list.

* Required Field
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3. You will now see the fabric added to the new Inventory List.

Easy Organizer Suite - [My First Fabric Inventory List]
@ File Edit View Tools Modules Window Help

]=]x]
O HR& [»- Ltn@ [<H [
| Available Fabrics My First Fabric Inventory List
| Find: LastUpdated: 3/30/2015 8:07:02 AM
- — || Notes: These are a few fabrics that| am using to learn how to work with My Inventory Fabrics.
|‘ Add Edit Delete

| @Ecend Al — Collapse Al

Inventory List: My First Fabric Inventory List

Fabrics

AGF Studio

I Maker

MKR-2880-make thecut straight-

i MKR-2881make stitches-candid-
0 MKR-2882-make t-hang-t-wam-
MKR-2883make-closures-crude-
MKR-2884-make drafts-paper-

MKR-2885make-embroidery pretty-

MKR-2886-make-and pin-

. MKR-2888-make room-at-night-

MKR-2883-make tests-

-981 Fabrics

Click on the Save icon in the toolbar to save the changes.
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Editing a Fabric in an Inventory List

1. To edit the details of a fabric in an inventory list, select the fabric by clicking on it.

@ File Edit View Tools Modules Window Help

Easy Organizer Suite - [My First Fabric Inventory List]
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| Available Fabrics My First Fabric Inventory List

| Find: LastUpdated: 3/30/2015 8:07:02 AM

- : These are a few fabrics that | am using 1o learn how to work with My Inventory Fabrics.
[ 2 Edt Delete
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-981 Fabrics

<

Links
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2. Right click and select Edit Fabric.

Easy Organizer Suite - [My First Fabric Inventory List]
& File Edit View Tools Modules Window Help

O HRAS (- sh@ |[(<HE.5vE |

| Available Fabrics My First Fabric Inventory List

LastUpdated:
Notes:

3/30/2015 8:07:02 AM

Find: |
l ——————— These are a few fabrics that | am using to learn how to work with My Inventory Fabrics.

[Cae [ & ]

[ @Eoonasn  — colassem

Delete

lick to enlar

Click to enlarge

Inventory List: My First Fabric Inventory List

| [ Show Deleted

Fabrics

Add Category
Edit Category
Delete Category

1
1 MKR-2880make the cutstraight-
Delete Row
Reorder Rows

Move Rows

Customize Columns...
Hide Columns...
Sort...

KR-2885 make-embroidery-pretty-

KR-2886-make-and-pin-

. MKR-2888-make-room-at-night-

MKR-2889-make-tests-

-981 Fabrics.

Add

||

Delete
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3. The Add/Edit My Inventory Fabric form will open with the information you
previously entered in it.

o Add/Edit My Inventory Fabric - O
FABRIC
Manufacturer: | . 1 TR T
SUICILIEE: | At Gallery Fabrics VIR EX T AT LAY
e e S e R il S B &g gt
Line: Maker Al (2.5 502 o B0 RE 25 5
) ; ~ L R R
Fabric: | MKR-2880-make the-cut-straight- v : ' ’f 3 : ' : ' ’: 3
DETAILS
Amount: 2 ‘4]l Measurement: | yads v
PreCut: ~ None - v
Rating: 7 Ur Uy e e 5 Stars v
Notes: This is my first test fabric in my first test inventory list.

* Required Field

Concs
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4. Change some of the data.

Amount: 3

Measurement: Meters

PreCut: -- None --

Rating: 4 Stars

Notes: This is my first test fabric in my first test inventory list. Now the

data has been changed.

Click on the OK button to accept your changes.

ad Add/Edit My Inventory Fabric - o IEl
FABRIC
. = TAHATXTATATA
Manufacturer: | At Gallery Fabrics v| R e
o 2 00 o
Line: Maker VI RT R AT KTR
L ) FX P XrXnrxiyX
Fabric: MKR-2880-make-the-cut-straight- v AT XTRA LR
DETAILS
Amount: 3 s/ Measurement. | peters v
PreCut: 7y v
Haiog: Sirvrdy  4Strs v
Notes: !'This is my first test fabric in my first test inventory list. Now the data has been changed.

* Required Field

4. Although you can’t see any of the changes, if you right click and select Edit
Fabric again, you will see the changes in the form.

Click on the Save icon in the toolbar to save your changes.
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Deleting a Fabric from an Inventory List

5. To delete a fabric from an inventory list, select the fabric by clicking on it.

Easy Organizer Suite - [My First Fabric Inventory List] - a
@ File Edit View Tools Modules Window Help

O HRE [~ s m@ (~AE -EvE |

Available Fabrics My First Fabric Inventory List
Find LastUpdated: 33012015 8:07:02 AM
Notes: These are a few fabrics that | am using to learn how to work with My Inventory Fabrics.
Add Edit Delete

| ©@Ec:nddl = Collapse All

Inventory List [y Ft Febrc Invertony Lt v| Ostowveiees | [ ad | [ Eat Dl

MKR-2834 make drafts paper-

MKR-2885 make-embroidery pretty-

MKR-2886-make-and pin-

. MKR-2888make-room-at-night-

MKR-2889-make tests-

- 981 Fabrics
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6. Right click and select Delete Fabric.

Easy Organizer Suite - [My First Fabric Inventory List]
@ File Edit View Tools Modules Window Help

O HRE (v tm@ (B -svE |
Available Fabrics My First Fabric Inventory List
Find: LastUpdated: 3/30/2015 8:07:02 AM
|| Notes: These are a few fabrics that | am using to learn how to work with My Inventory Fabrics.
[ e | [ Est | [ Do |

I " Expand All == Collapse All

Click to enlarge

Inventory List. | My Fist Fabric Inventory List v | [[] Show Deleted

Add Category
Edit Category
K Delete Category
Add Fabric

K Delete Row
Reorder Rows
38 Move Rows

Customize Columns...
Hide Columns...
Sort...

- . MKR-2888-make-room-at-night-

MKR-2889-make tests-

- 981 Fabrics

Add |

Edit

Delete
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7. The system will ask you if you are sure, and if so, click on the Yes button to
delete the Fabric. Otherwise, click on the No button.

Confirm Delete

Are you sure you want to delete the MKR-2880-make-the-cut-straight- link?

Yes No

8. If you selected Yes, then you will no longer see the fabric in the My Inventory List

= Easy Organizer Suite - [My First Fabric Inventory List] - o IEH
@ File Edit View Tools Modules Window Help _ =]
D HR& [~ sm@ [~AE.-SvE |
| Available Fabrics My FirstFabric Inventory List
| Find: LastUpdated: 3/30/2015 8:07:02 AM
Notes: These are a few fabrics that | am using to lear how to work with My Inventory Fabrics.
| Add Edit Delete
I Expand All == Collzpse All
-
Inventory List My First Fabric Inventory List

Fabrics
AGF Studio

MKR-2880-make thecut straight-

MKR-2881-make-stitches-candid-

MKR-2885-make-embroidery-pretty-

2 * MKR-2886-make-and-pin-
- MKR-2888-make foom-at-night-
MKR-2889-make-tests-
v
< >
- 981 Fabrics
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Editing an Inventory List

1. To edit an inventory list, click on the Edit button.

Easy Organizer Suite - [My First Fabric Inventory List] - a “
@ File Edit View Tools Modules Window Help &]x
D HR& [~ sm@ [~AE.-SvE |
| Available Fabrics My First Fabric Inventory List
[ Fina LastUpdated: 3/30/2015 8:07:02 AM
Notes: These are a few fabrics that | am using to learn how to work with My Inventory Fabrics.
| Add Edit Delete
| @ Exoand Al — Collapse Al
~
Inventory List: My First Fabric Inventory List

Fabrics
AGF Studio

MKR-2880-make the-cut straight-

447451 MKR-2881make stiches candid-
0 MKR-2882 make 4-hangt-wam-
MKR-2883make <losures crude-
MKR-2884make <rafis paper-
2835 make-embroidery pretty-
* MKR-2886make-and pin-
. MKR-2888 make room-atnight-
MKR 2889 make tests-
v
< >
-981 Fabrics

2. The Edit Inventory List form will open.

o Edit Inventory List = *H

" Name: [My First Fabric Inventory List |
Notes: ‘These are a few fabrics that | am using to leam how to work with My Inventory
| Fabrics.

Last Updated:  3/30/2015 8:07:02 AM

~ Required Field

Picture... OK Cancel

For this lesson, we’ll enter this information in the Edit Inventory List form:
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Name: My First Cool Fabric Inventory List

Notes: These are a few fabrics that | am using to learn how to work with My
Inventory Fabrics. It's pretty easy to use My Inventory Fabrics.

Click on the OK button to accept your changes.

o Edit Inventory List - o IEl
" Name: ‘My First Cool Fabric Inventory List ]
Notes: These are a few fabrics that | am using to leam how to work with My Inventory

Fabrics. lt's pretty easy to use My Inventory Fabrics.

Last Updated:  3/30/2015 8:07:02 AM

~ Required Field

3. You will see the inventory list in the drop down as well as the title to the form has

Easy Organizer Suite - [My First Cool Fabric Inventory List] - o IEN

@ File Edit View Tools Modules Window Help _ =]
O B8 (v~ sm@ (~AE.-SvE |
| Available Fabrics My First Cool Fabric Inventory List |

emr———
| Find: LastUpdated: 3/30/2015 8:58:22 AM

Notes: These are a few fabrics that | am using to learn how to work with My Inventory Fabrics. If's pretty easy to use My Inventory Fabrics.

| Add Edit Delete

| @Ecend Al — Collapse Al

| Inventory List l My First Cool Fabric Inventory List I ¥ | [[] Show Deleted Add

IKR-2880-make the-cut straight-

IKR-2881-make-stitches-candid-

Q MKR-2882make t-hang t-wam-

IKR-2883-make-closures-crude-

MKR-2884 make drafts paper-

IKR-2885-make-embroidery-pretty-

IKR-2886-make-and-pin-

. MKR-2888-make foom-at-night-

MKR-2883make tests-
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Deleting an Inventory List

1. To delete an inventory list, select the inventory list in the inventory list drop down
and click on the Delete button.

-] Easy Organizer Suite - [My First Cool Fabric Inventory List] - g “
@ File Edit View Tools Modules Window Help _|&]x
O HRS [-- sm@d [x |
| Available Fabrics My First Cool Fabric Inventory List
| Find: LastUpdated: 3/30/2015 8:58:22 AM

Notes: hese are a few fabrics that | am using to learn how to work with My Inventory Fabrics. It's pretty easy to use My Inventory Fabrics.
| Add Edit Delete
Expand Al = Collapse All
~
Inventory List My First Cool Fabric Inventory List ¥ | [ Show Deleted ’ Add Edit \ Delete

Fabrics

AGF Studio

I Maker

MKR-2880-make the-cut straight-

MKR-2831-make stitches-candid-

Q MKR-2882make t-hang t-wam-

MKR-2883-make closures-crude-

MKR-2884make drafts paper-
MKR-2885-make-embroidery pretty-
MKR-2886-make-and pin-

. MKR-2888-make foom-at-night-

MKR-2833-make tests-
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2. The system will ask you if you are sure, and if so, click on the Yes button to
delete the Fabric. Otherwise, click on the No button.

Confirm Delete

Are you sure you want to delete the My First Cool Fabric Inventory List list and all
of its fabrics?

3. If you selected Yes, then you will no longer see the inventory list in the My

Inventory List pane.

Easy Organizer Suite
@ File Edit View Tools Modules Window Help

D WR& -~ sb@ |[~HE.SvE

| Available Fabrics
[ Fina

- oW

[ Links
LastUpdated:
Notes:

I Add Edit Delete

I @Ecend Al — Collapse Al

-4 Andover
\ Inventory List ¥| [ Show Deleted Add Edit Delete
il At Gallery Fabrics
@ Moda Fabrics
il Northcolt
o) Riley Biake Designs

Click on the Save icon in the toolbar to save your changes.

Congratulations! You have now finished the How to Work With My Inventory List
Lesson.

Page 24 of 24

© 2015 Tea Rose Software Corp. All rights reserved.



